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1. OBLUME NONOHKEHUA

MpaBuna BHYTPEHHero TpyAoBoro pacrnopagka (ganee «Mpasuna») — NOKanbHbLIN
HOPMaTUBHbI aKT, pernameHTUPYIOLWMIA NOPAJOK MPUEMA U YBONIbHEHUA paboTHUKOB MAQY
A0 CKK «Manaxut» (ganee CKK «Manaxut») OCHOBHble npaBa, 06A3aHHOCTH,
OTBETCTBEHHOCTb CTOPOH TpyAoBOro [orosopa, pexuma paboTel M Bpems OTAbIXa,
npumeHaemble K PaboTHMKaM mepbl MOOLWPEHUA W B3bICKAHMA, @ TAKKE WHbIE BONPOCH
perynnpoeaHua pabotHukos B MAOY A0 CKK «ManaxuT».

«[paBuna» paspaboTaHbl B COOTBETCTBUM C TPYA0BbIM KOAEKCOM Poccuiickon PeaepaLinu.
AvcumnnvHa Tpyna — obasatenvHoe ana sBcex PaboTHMKOB noguuHenue «llpaBunam»
noBeAeHWA oOnpefeneHHbIM B COOTBETCTBMM C  TPYAOBbIM KOAeKcom Poccuiickol
®epnepayun, TpyA0BbIM AOrOBOPOM, 10KabHBIMWU HOPMATUBHBLIMK akTamu CKK «Manaxuts,
codepKallMmu HOPMbl TPYA0BOrO Npasa.

YycTaHOBNEHHbIM  «[paBunamm»  BHYTPEHHWI  TPYAOBOM  pacnopsfaoK — AO/KEH
cnocobCcTBOBaTL  YKPENIEHWID  TPYAOBOW, MNPOM3BOACTBEHHON W MCMOMHUTENLCKOM
OUCUMNAKNHBI,  pPauMOHanbHOMY MCMONb30BaHWio paboyero epemeHun PaBoTHWKamu,
MOBbLILIEHWID MPOU3IBOAWUTE/IBHOCTH TPYAE, YAYYWEHWID KavyecTBa TPyda W KyAbTypbl
Npou3BOACTBA, OXPaHbl Tpyda PaboTHUKOB, nogpepskaHuio G1aronpuaTHOrO MopanbHo-
MCUXONOMMYECKOro KIMmaTa B KoanekTnee PaboTHmMkoB CKK «Manaxuty.

Bonpocsl, cBA3aHHbIe C NpUMEHEHUEM HacToALMX «[1paBua», pellaiotca aupektopom CKK
«ManaxuT», oCyLecTBNAOLWMM Npasa u obazaHHocT PabotopaTens.

WcnonHedve TpeboBaHui, onpeaensemMblX HACTOALMMUN «MpaBuNamn», AeHCTBYOWUMA B
CKK «Manaxut», AsnawTca obAsaTeNbHbIMKM, Kak Ans [lMpexktopa, Tak W Ana BCex
PaboTHuKkos CKK «Manaxur».

2. NOPAOOK NPUEMA U YBOJBHEHWA PABOTHUKOB
«MMOPAOOK MPUEMA»
Mpuem Ha paboTy B8 OpraHM3aUMi0 NPOM3BOAWTCA Ha OCHOBaHWWM TpyAOBOrO 40OTOBOPA.

TpyA0BON AOrOBOP 32KNKO4ALTCA B NUCbMEHHOM GOPME, COCTABAAETCA B BYX IKIEMNNAPAX,
KaAbli U3 KOTOPbIX NOANMCHIBAETCA JMPeKTOPOM 1 PaBOTHUKOM — CTOPOHaMM TPYA0BOTO
LoroBopa.

Ycnosua TpyaoBoro gorosopa mMoryT HbiTb M3MEHEHbl TONbKO MO COrNAaLleHUo CTOPOH B
NUCbMEHHOM dopme.

Mpn 3aknodeHun TpyaoBOro AOroBopa /AMUO, nocTynawlee Ha paboTy, npeabasnaeT
PaboTopaTenio:

TpYyAOBYIO KHWKKY 1 (MAW) CBEAGHMA O TPYA0BONA AEATENBHOCTH, 32 UCKIKUYEHUEM CAY4aAES,
KorAa Tpy/0BOW AOrOBOP 3aKNlO4aeTcA B nepsble uAu PaboTHWK nocTynaeT Ha paboTy Ha
YCN0BUAX COBMECTUTENLCTBA.

Macnopt unu MHOW LOKYMEHT YA0CTOBEPAOLIMA TUUHOCTb.

AokymeHT 06 06pa3osaHmnmn, 0 KBanUMKaLMK UAKM HAAWYMK CMIEUMAbHbLIX 3HaHWIA — Npu
noCTynAeHuu Ha paboTy TpebyroLlyio cneLmransHbIX 3HAHWIA MK cneuvansHoi NoAroTOBKY.
WMHH

[OKYMEHTbI BOMHCKOTO yyeTa — ANR BOEHHOODA3aHHLIX U AWML, NOANENKALWMX NPU3bIBY Ha
BOEHHYHIO CNyKOYy.

[OKYMEHT, KOTOpbLIM MNOATBEPMKAAET pPEerucTpauuid B CUCTEME  WMHAWMBUAYaNLHOTO
NEPCOHMPUUMPOBAHHOTO y4eTa, B TOM uyucie B GOPME 3/1EKTPOHHOIO AOKYMeHTa, Anbo
CTpaxoBoe CBMAETENbCTBO rOCYAAPCTBEHHOTO MNEHCUMOHHOro cTpaxoBaHuMa (CHWAC), za
WCKNKOUYEeHUEM CIyYaes, Korga TPYAOBOW A0r0BOpP 3aKAI04YAETCA B NepBble.
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B cnyyanx, yctaHoBIEeHHbIX TPyA0BbIM KOAEKcoM Poccuiickoi Deaepauum npu 3aknodeHum
Tpynosoro gorosopa nuuo, nocrynawmowee Ha paborty, npeavasnseT PaBotopatento
CBEEeHWA O TPYA0BOM AeATENbHOCTU BMECTE C TPYA0BOW KHUMKKOM Wan B3ameH ee. CBeeHuA
0 TPYAOBOW AEATENLHOCTM MOTYT UCMONb30BaTLCA TAKKE A/19 MCHMCAEHUA TPYA0BOrO CTaKa
PaboTHMKa, BHECEHMA 3anucell B ero TPYA0BYK KHUMKKY (B C/1Y4anx, eC/W B COOTBETCTBUM ¢ TK
P®, uHbim PefepanbHbiM  3aKOHOM Ha paboTHMKA BeAETCA TPyAOBas KHUMKKA) W
OCYLLECTBNIEHUA APYrUX Leneill B COOTBETCTBMM C 3aKOHAMM W WMHBIMM HOPMaTMBHbIMM
MpaBoBbIMKM akTamu Poccuitckoi deaepaumn.

Mpu 3aknoyeHnn Tpyaosoro AOroBopa B nepsble, TPYAOBas KHUMKKA W CTpaxosoe
CBUAETE/IbCTBO rOCYAapPCTBEHHOTO MEHCMOHHOrO CTpaxoBaHUA 0QOPMARIOTCA KaApOBOM
cnyboM NnpeanpUaTHs.

Mpuem Ha paboty 6es npeabABNEHUA YKa3aHHbIX JOKYMEHTOB He 40MNyCKaeTcs.

B oTdenbHbix caydasx ¢ yyetom cneuudukn paboTbl, TpygoBbIM KOAEKCOM POCCUMIACKOM
Pepepaumnmn, wHbiMu  PegepanbHbIMUM 3aKOHaMK, Ykazamu [lpesugeHta POCCUHCKON
®epepaunn U noctaHosaeHuamMM TMpasuTenbcTBa  Poccuitckolt depepaumu  MoOMeT
npedycmaTpuBaTbea HeOOX0AMMOCTb NPeAbABNEHNA NPU 3aKNOYEHUM TPYA0BOTO J0TOBOPA
O0NOMHUTENbHbIX AOKYMEHTOB.

Mpvem Ha paboTy odopmnseTca npukazom [uMpekTopa, W3AaHHbIM HA OCHOBAHWM
3aknioyeHHoro ¢ pabotHukom Tpygosoro gorosopa. [lpukas o npueme Ha paboTy
o6bABnaeTca PaboTHUKY Noa POCNUCL B TPEXAHEBHbIA CPOK CO AHA aKTUYECKOrO Hayana
paboTbl. CogepkaHue NpuKasa o npueme Ha paboTy PaBOTHWKA LOMKHO COOTBETCTBOBATbL
YCNOBUAM 3aKNKOUYEHHOTO AOTOBOpPA.

B npukase f0/1KHO BbITb YKa3aHO HaMMEHOBaHMe AOMKHOCTH, CreunanbHocTH, npodeccuu
B COOTBETCTBMM CO LUTAaTHLIM PAciMcaHuem.

Mpuem Ha paboTy, Kak NPaBUIO OCYLLECTBNABTCA C MPOXOKAEHMEM UCTIITATENbHOTO CPOKa
OT OAHOrO A0 TPex MecsAueB. Ycnosue o0 ucnbiTaHuK AOMKHO BbiTh NPAMO YKas3aHo B
TPYAOBOM OrOBOpE.

Mo TpebosaHuio paboTHuka PaboTopaTens 06ma3aH BbigaTb PaBOTHUKY Hagnemallylo
33BEPEHHYIO KOMMIO NMPUKa3a o npueme Ha paboTy.

Mpu npueme PabotHuka Ha paboty (A0 nognucaHus Tpygosoro aorosopa) uau npw
nepesofe ero B YCTaHOB/AEHHOM nopadke Ha apyryto paborty, PaBotopatens obasad
03HaKomMMUTb PaboTHKMKa Nog pocnucs:

- C HacToAwmumu «lMpasmnamm»;

- C Nopy4yeHHOW paboTon;

- AOMAKHOCTHON MHCTPYKUMEN;

- nonoxexvem o6 oxpaHe Tpyaa B MAQY [10 CKK «Manaxuts» (MHCTPYKLWA no OxpaHe
TpyAa);

- MHCTPYKUMel nNo noxapHoi 6ezonacHocTu;

- YCN0BMAMM W ONNATOW TPy Aa;

- PEXMMOM TPYAA M OTAbIXA;

- Pa3bACHUTbL €ro npasa u 06A3aHHOCTY;

- NPOUHCTPYKTUPOBATL MO TEXHUKE BE30NacHOCTH;

- NMPOM3BOACTBEHHOMN CaHUTapUK, TMrMeHe Tpyaa.

«MOPALOK YBONTbHEHWA»
MNpekpauieHe TpyaoBOro AOrOBOpPa MOMKET MMETb MeCTO TONBKO N0 OCHOBaHWAM
npeaycmoTpeHHbiMu Tpyaosbim Kofdekcom Poccuidckoinn degepauun u depepanbHbIMU
3aKoHamu.
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PaBOTHMK MMeeT TnpaBO PacTOPrHyTb TpPyaoBOM  OOTrOBOP, 3aK/AYEHHbIM  Ha
HeonpeaeneHHbl cpok, npeaynpeave ob atom [JupexTopa He mMo3gHee, Yem 3a Age
Hedenu nyTem nogadyu MMYHOTO 3aABAEHUA. MCUMCIEHME YKa3aHHOTO CPOKa HaYMHAeTCA Ha
cnegyrWwmii  geHb nocie noaydyeHus PabotopaTtenem  3aseneHus PaboTHuka 0B
YBO/IbHEHWM NO COBCTBEHHOMY MENaHuIo.

B cny4anx, korga 3aseneHue PaboTHuKka 00 YBONbHEHUMM MO COBCTBEHHOMY MKENAHMUIO
0bYyCNOBAEHO  HEBO3MOMHOCTBIO  MNPOAO/MKEHMA  Mm  paboTbl  (3a4McieHue B
obpasoBaTenbHOE YYpPEeMASHUE, BbIXOA Ha NEHCUIO W Apyrye ciydau), PaboTogatens
06A3aH PacTOpPrHyTL TPYAOBOW AOTOBOP B CPOK, YKa3aHHbINW B 3aaBneHUKU PaboOTHMKa.

Lo vcTedyeHWs cpoKka npesynpeaeHusa (B Tom YUcne M B nocnegHuit geHb pabotsl) 06
YBONbHEHMW MO CODCTBEHHOMY KenaHuto, PaboTHMK WmeeT npaBo B Aoboe Bpema
0TO3BaTb CBOE 3aABJEHWE. YBONbHEHME B 3TOM C/ly4ae He MPOW3BOAMTLCA, €CAM Ha ero
MECTO He NpurialeH B NMCbMeHHOW dopme Apyroit PaboTHWMK, KOTOPOMY B COOTBETCTBUM
c TpyaoebiM Kogekcom Poccuitckoll degepaumun M vibimu PegepansbHbiMU 3aKOHaMKU He
MOXKeT BbITb OTKa3aHO B 3akNK4YeHMU TpyaoBoro Aorosopa. Mo AOrOBOPEHHOCTH MEMKIY
OvpekTopom u PaboTHuKkom TpyooBOi AOrOBOP MOMET 6bITh PACTOPIHYT M A0 UCTEYEHMA
CpoKa npegynpexaeHua 06 YBoONbHEHMM.

Mo wucTeuyeHuM cpoka npepynpexgeHna ob yBOAbHeHWWM PaboTHWK WMmeeT npaso
npekpatuTb paboTy. ECAM MO MCTEYEHUM CPOKa npeaynpermaeHua o6 yBONbHEHWM
Tpy0OBOM AOrOBOP HE PACTOPTHYT M PaboTHMK HE HACTaMBAET Ha YBOJIbHEHWM, TO AeNCTBMe
TpyAOBOro A4OrOBOPa NPOAONMKACTCA.

CpoyHblii TpyAoBOW AOroBOp NPEeKpaliaeTcd C MCTeYeHMem Cpoka ero geictsua. O
npekpaleHu TpyaoBoro A0roBOpPa B CBA3KM C UCTEYEHKMEM CPOKa ero AencTama PaboTHMK
[0nKeH ObiTb NpeaynpexaeH B MMCbMEHHON popme He MEHEe Yem 3a TPU KaneHaapHbIX
OHA [0 YBONbHEHUA, 38 UCKIHOYEHWUEM CNYYaeB, KOTAA MCTEKART CPOK A4eWCTBMA CPOUHOIO
[OroBOpa, 3ak/KYEHHOrO Ha BpPemAa WCNOAHeHWA 0BA3aHHOCTEeN OTCYTCTBYIOLLEro
paboTHMKa.

MpekpaweHune Tpygosoro porosopa odopmasetca npukasom [upektopa. AOHem
YBONBHEHWA CYMTAETCA NOCNeAHMI AeHb paboTbl, 33 MCKAOYEHMEM CAyyaes, Koraa
PaboTHMK dpakTuyeckn He paboTtan, HO 38 HMUM B COOTBETCTBMU C TPYAOBbIM KOAEKCOM
Poccuiickoit Pegepalnmn coOXpaHAaNoCs MECTO ero paboTsl.

B meHb npekpalleHus aencteua Tpyaosoro gorosopa PabortHuika, Pabotomatens o6a3aH
BblAaTb PabOTHUKY ero TpY40BYIO KHUMKY C BHECEHHOM B Hee 3anuckio 06 YBOMAbHEHWW UK
npeacTaBuUTbL CBEAEHMA O TPYA0BON AeaTenbHocTn B MAOY 0 CKK «ManaxuT». 3anuch 8
TPYAOBYHO KHUMKY U BHECEHWE MHPOpMauMM B CBEAEHWA O TPYAOBOW AeATenbHoCTH 06
OCHOB@HWM W MPUYMHE YBONbHEHWA BHOCWTCA B TOYHOM COOTBETCTBMWM C TPYAOBbLIM
Kogekcom Poccuinckon depepaumm uamn uHelmmu @enepanbHbIMKU 32KOHAMKM U CO CChINKOM
Ha COOTBETCTBYWOLWME CTaTbi), YacTb CTaTbW, MYHKT CTaTbW TPYAOBbIM KOAEKCOM
Poccuiickoi ®egepaunu mnm nHoro PegepanbHoro 3akoHa.

Echn B8 geHb npekpawieHua TpyLoBOro A0roBopa BblAaTb PaboTHUKRY TPYAOBYIO KHUMKY
WNW NpPeacTasuTb CBEAEHWMA O TPYLOBOW [AEATE/bHOCTM HEBO3MOMHO B CBA3M C
otcyTcTBnem PaboTHuka nmbo oTkazom PaboTHMKa OT ux nonyyeHus, PaBoTHUKY B
obAzaTeNbHOM MOpAJKe:  HanpaBAAeTCA YBEAOMIEHME O HeobOXOAMMOCTH ABMTLCA 33
TPYAOBOM KHWXKOM, NMb0o AaTk corfacue Ha OTNPaBAeHWe ee Mo noyTe Wau OTNpaBuTh
PaboTHMKY MO MNoyTe 3aKasHbIM MUCbMOM C YBEAOMIEHWEM CBEOEHWA O TPY/A0BOM
OeAaTenbHoCTH 3a nepuog paboTsl B «MAQOY 10 CKK «ManaxuT» Ha BymakHoM HocuTene,
3aBepeHHble Hagnexalmm obpasom. Co oHA HANPaBAEHWUA YKa3aHHbIX YBEAOMNEHWUA MU
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2.20.

nucbma PaboTogatenb 0cBoDOKAAETCA OT OTBETCTBEHHOCTM 33 38A8PHKY Bbl4auym
TPYA0BON KHVMKW MW NPeAoCTaBNeHus CBeaeHWI O TPYA0BOW AeATENbHOCTH.

Mo nucbmeHHomy obpalleHunto PaboTHUKE, HE MONYYMBLUErO TPYAOBON KHUMKM mocne
YBONbHEHWA, TPYO0BAA KHWMKKA BbIAAETCA HE MO34Hee Tpex AHeW co aHa obpauweHus
PaboTHuKka, a B cnyd4ae, ecAn B COOTBETCTBMM C TPYLOBbIM KOAEKCOM POCCHMIACKOMN
®epepauun, nHeim PegepanbHbiM 3aKOHOM Ha PaboTHWKa He BeOETCA TPYAOBAA KHMMKKA,
no obpaweHuio PabotHuka (B nucbMeHHOW dopme WM HanpaeBNeHHOMY B MOpAKe,
ycraHosneHHom PaboTogaTenem, no agpecy 3NeKTPOHHOM noutel MAOY A0 CKK
«Manaxut») He NoAy4MBLIErO CBeAeHWI O TpyaoBOM gAeatenbHocTu B MAOY A0 CKK
«ManaxuT» Nocne yBONbHEeHWA, CBEAEHMA O TPYA0BOW AeATENbHOCTM NPEA0CTaBAAIOTCA He
nosaHee Tpex pAHeit co gHA obpawenus PaboTHuka cnocobom, yKasaHHbIM B ero
obpalerHnn ( Ha BymarKHOM HOCUTENE, 3aBEPEeHHbIM HadNexalum crnocobom WA B
Gopme 3INEKTPOHHOTO [OKYMEHTa, NOANWCAHHOTO YCUAEHHON KBaNUGUUMPOBAHHOM
3NEKTPOHHON NOANUCHIO (NP ee Hanuumum).

3. OCHOBHGLIE MPABA U OBA3AHHOCTU PABOTHUKA
«[MPABA»

PaboTHMK MMEET NpaBo Ha:

3.1.
3.2.

3:3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

310,

3.11.

3.12.

3.13.

Mpepocrasnenne pabotbl, 06ycnoBAeHHON TPYAOBbIM AOFOBOPOM.

Pabouee MmecTto, COOTBETCTBYIOLIEE YCAOBMAM, NPEAYCMOTPEHHbIM [OCYAapCTBEHHbIM
HOPMaTUBHbIM TPeBOBaHWMAM OXpaHbl TPyAa.

CBOEBPEMEHHYIO W B NoaHOM obbeme BbinnaTy 3apaboTHOM NaaThl B COOTBETCTBMM CO
cBOeW KBanudUKaLMel, CNOKHOCTLI TPy Aa.

CBobogHbIit BecnnaTHbiit 4OCTYN K CBOMM NEPCOHA/bHLIM AAaHHBIM, BKAIOYAA NpaBo Ha
nonyyexHue konuil No6oW 3anucK, codepskallue NepcoHanbHble AaHHble paboTHUKE, 3a
MCKNIOYEHMEM CIYHaeB, NPeayCMOTPeHHbIX PeaepanbHbiM 3aKOHOM.

OTka3 oT BbINOAHEHUA paboTbl, He NpeayCMOTPEHHOM TPYAOBbIM AOTOBOPOM. @ TaKKe OT
BbINONHEHMA PaboTbl B CyYae BO3HUKHOBEHWA ONACHOCTW A8 €ro M3HWU W 3/10POBbA B
CNeAcCTBMM  HapylweHwsa TpeboBaHWI oOxpaHbl TPYAa, pPagMauuOHHOW, MOMapHOWM
6e30nacHOCTM 1 40 YCTPaHeHMA TaKo ONacHOCTH.

OTApix, obecneynsaemblil yCTaHOBAEHUEM HOPMAbHOW MPOAOMKUTENBHOCTM paBoyero
BPEMEHM.

MpefocTaBneHve exeHedeNbHblX BbIXOAHBIX AHEW, He pabounx npasgHUuHbIX OHel,
onnavymMBaeMbIX eXero4HblX OTNYCKOB.

MonHyio 4OCTOBEPHYIO MHPOPMaLKIO 06 yCNOBUAX TPYAA U TpeBOoBaHUAX OXpaHbl TPYAa Ha
paboyem mecTe.

MpodeccmoHanbHyo NOAroToBKY, NEPENOAroTOBKY U MOBbLILIEHWE CBOEH KBaNUBUKALMK.
Yyactue B ynpasneHum opraHusaumeit 8 Gopmax, npeaycMoTPEHHbIX 3aKOHO4ATeNLCTBOM
Poccuitckoit Pegepaunu.
3almMTy CBOM TPYAOBbIX npas, cBo6OA WM MUHbIX 3AKOHHBIX WMHTEPECOB BCEMM
He3anpeLeHHbIMW 3aKOHHbIMU cnocobamu.

PaspelwleHme WHAWBMAYANbHLIX W KOANEKTMBHBIX TPYAOBLIX CMNOPOB, B NOpPAAKe
npesycmMoTpeHHbIMU  TpyaoBbiM - Kojgekcom  Poccuidckol  ®epepaumu M MHbIMK
PepepanbHbIMKW 3aKOHaMM,

BosmelleHne Bpesad, NPUYMHEHHOTO PabOTHUKY B CBA3W C MCMONHEHUEM UM TPYA0BbIX
0BA3aHHOCTe 1 KOMMEHCALUMI0 MOPaNbHOTO BPe/a B NOPALAKE YCTaHOBAEHHbIM TPYA0BbIM
Kofexkcom Poccuidckon Pesepaumu U vHbiMmn QeaepanbHbIMKU 3aKOHAMM.



3.14.

3.16.

B 7 8

3.18.

3.19.

3.20.

3.21.

3.22.

3.23.

3.24.
3.25.

0O6A3aTeNbHOE COLMAaNbHOE CTPaxoBaHWe B Cy4anx, NPeayCcMoTPeHHbIX PeaepanbHbiMM
3aKOHaMM.

«OBA3AHHOCTWU»

PaboTHUK 0ba3aH:
3.15.

[oBpocoBecTHO MWCMOAHATL CBOM TPYAOBble 0OA3AHHOCTM, BO3/OMEHHBIE Ha Hero
Tpyaoebim [0roBopom, [OMKHOCTHOM WMHCTPYKUMEN, WHCTPYKUMEN Mo oxpaHe Tpyaa,
HacTOALWMMM «[TpaBunamm».

TOYHO MCNONHATL NPWMKasbl W yKaszaHua [upeKkTopa WM  HEenocpeacTBEeHHOro
pykosoauTens. MWcnonbsosatb paboyee Bpema ANA  MNPOWM3BOAMTE/NILHOIO TpyAa,
BO3/EPMMBATECA OT [EMCTBMI, Melwalowmx gpyrmm paboTHMKaM BbINOMHATL CBOM
TpyAoBble 0HA3aHHOCTK.

Ynyywars KadecrBo paboTbl, NOCTOAHHO MOBbIWATE CBOW npodeccuoHanbHbli U
KY/IbTYPHbIM YPOBEHbL, 3aHMMATbLCA cCamoobpaszoBaHuem.

CBOEBPEMEHHO NPOXOAWTbL MPOBEPKY 3HaHMI B 0Obeme JOMMHOCTHON WHCTPYKLMK,
npaeun  oxpaHbl Tpyda, nNpasuMa  nNoxapHoW He30nacHocTH, NpPoM3BOACTBEHHbBIX
MHCTPYKTaMen.

Mpu BpemeHHOW HeTPyAOCNOCOBHOCTH, HACTYNMBILER B NEpUos HAaxXOWAEHWA B
ouepegHom oTnycke, PaboTHuk o6asaH yBegomwTe 06 3TOom Pabortopartens wau
HEeNoCpeACTBEHHOIO PYKOBOAMUTENSA,

Mpu HeaBKe Ha paboTy M3BECTUTL O MPUYMHAX OTCYTCTBUA Ha paBoyem MecTe, a Npu BbIXode
Ha paboTy npeacTaBMTb onpaBAaTesibHble AOKYMEHTHI CBOETO OTCYTCTBMA Ha pabouem
MecTe.

MpubbiTe Ha paboTy AnA npuvema — nepejayv CMeHbl 40 Hadana pabouyelt cMeHbl No
rpaduKy CMeHHOCTM, ecnu Takaa 00A3aHHOCTb NpeaycmoTpeHa  [LomKHOCTHOM
WHCTPYKUMEN M TpyaoBbIM A0r0BOPOM.

MepeueHb 06A3aHHOCTeN (paboT), KOTOPbIE BbINOAHART PAabOTHWK NO CBOEH [O/KHOCTY,
cneuunansHocT, npodeccuu, onpegenseTca TpyaoBbLIM A0TOBOPOM, AO0/KHOCTHBIMM
MHCTPYKLUMAMM, NPOU3BOACTBEHHBIMU MHCTRYKLMAMM.

PabotHmk 06asaH  Bo3mecTUTb  PaboTofaTtenio  MNPUMUMHEHHbIM  emy  NpAMOW
DEeNCTBUTENbHbIN yiuepB.

HenonydyeHHble goxoab! (YNyLWweHHas BbIroAa) B3bICKaHMO ¢ PaBoTHUKA HE NOANEMHKMT.
PaboTHWK HeceT maTepuasbHY0 OTBETCTBEHHOCTb KakK 33 NPAMOM AeiCTBUTENLHbINA yiLepb,
HenocpeAcTBEHHO MpUUYMHEHHbIR PaboTogatento, Tak M 3a yuepd, BO3HMKILMKA Y
PaboTofaTena B pesynsTaTe BO3MELLEHMA UM ylep6a UHbIM INLLOM.

4. OCHOBHBLIE MPABA, OBA3AHHOCTW YU OTBETCTBEHHOCTL PABOTOAATE/A

«MPABA»

PaboTtopatens umeet npaso:

4.1.
4.2.
4.3.
4.4.

4.5.

3aknto4aTb, M3MEHATL, PacTopraTb TPyAOBble A0roBOPbl C PabOTHMKOM B MOPALKE W Ha
YCNOBUAX, YCTAHOBNEHHbIX TPY/A0BLIM 3aKOHOAATENLCTBOM.
BecTu KONNEKTUBHbIE NEPErOBOPLI.
MoowpaTs PaboTHMKOB 33 406POCOBECTHLIN M 3bbEKTUBHbIN TPy,
TpeboeaTb OT PabOTHMKOB MCNONHEHMA WMWK TPYAOBbIX 0OA3aHHOCTEN M BepeHoro
OTHOLWEHWA K UMYLLLECTBY NPeANPUATUA, cOBNoaeHMA HacToaLwmx MpaBun.
Mpuenexkatb PabOTHUKOB K OMCUMNAMHAPHOW W MaTepWanbHOM OTBETCTBEHHOCTM B
nopagke, yctaHoBaeHHom TpyAoBbiM Kogekcom Poccuiickoi Desepaumid M MHbIMK
depepanbHbIMKU 3aKOHAMM.
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4.6.

MpUHUMATL B YCTAHOB/NIEHHOM NOPAJKE NOKaNbHble HOPMATMBHbLIE aKThI, COAEpPMallue
HOPMbI TPYA0BOIO Npasa.

«OBA3SAHHOCTK»

Pabotopatens obAzaH:

4.7.
4.8.

4.9,

4.10.

4.11.

4.12.

Mpepocraenate PaboTHuKkam paboty, 06ycnosneHHyo Tpya0BbIM 40rOBOPOM.
Obecneuneate PaboTHukam 6GesonacHocTe Tpyda W YCIOBMS, COOTBETCTBYHOLLME
rocyaapCTBeHHbIM HOPMaTUBHBIM TpeboBaHWAM OXpaHbl TPya.

Obecneunsatb  PaboTHMKOB  BCEM  HEeOBXOAWMbIM  (MHCTPYMEHTbI,  COPTUBHOE
obopyaoBaHMe M CNOPTUBHbLIA WMHBEHTapb, YBOPOUHbIA WHBEHTapb ANA TEXHWYECKOro
nepcoHana v T.4. M T.M.) 418 UCNOJHEHWUA UMK TPYA0BbLIX 06A3aHHOCTEM.

Pabotopartent ¢popmupyeT B 3/N1EKTPOHHOM BUAE OCHOBHYIO MHOOPMALMID O TPYA0BOM
AEATENBHOCTU KaXAoro PaboTHuka (pganee ceedeHWA O TPYAOBOW AEATENbHOCTM) W
NpeAcTaBNAeT ee B MopajKe, YCTAHOB/AEHHOM 3aKOHOAATEeNbLCTBOM  POCCHMITCKOM
Pepepaumn 06 UHAMBUAYaNbHOM  (MepcoHUbUUMPOBAHHOM) yuyeTe B CUCTEME
06A3aTe/IbHOr0 NEHCMOHHOTO CTPaxoBaHuA. [INA XpaHeHus 8 MHGOPMaLIMOHHbBIX Pecypcax
neHcuoHHoro ¢oHaa Poccumitckoit Pegepaumn. B ceegeHuna 0 TPyaoBON [AeATENbHOCTH
BK/ItOYaeTcs MHbopMaLUma:

- 0 PaboTHuKe;

- mecTe ero paboTb;

- ero TPYA40BOM QYHKUMK;

- nepesogax PaboTHKuKa Ha Apyryto NocToAHHYO paboTy;

- yBONbHEHWUM PaboTHWKA C YKa3aHMeM OCHOBAHUA U MPUYKMHbBI NPEKPaLLEHWA TPYA0BOM0
[0roBopa;

- Apyraa wHdopmauma, NpeaycMOTPEHHas, NpeAycMoTpeHHaa TpyaoBbIM KOAEKCOM
Poccuiickolt ®enepaumu, MHbim enepasibHbiM 3aKOHOM.

Pabotoparens obasaH npepnoctasuTb PaBOTHUKY MO MUCbMEHHOMY 3afABNeHWIO (3a
MCKNIOYEHUEM CNly4aeB, eciv Ha PaboTHMKa BedeTcA TPYAOBaA KHUMKE) CBEAEHWS O
TPYAOBOM AEATENbHOCTM 3a nepuog paboTel B MAOY A0 CKK «Manaxut» cnocobom,
yKaszaHHbIM B 3aaBneHun PaboTHUKa (Ha BymaxKHOM HOCUTENE, 3aBEPEHHbIe HaaNeXallum
obpasom uan B GoOpmMe 3INEKTPOHHOrO [AOKYMEHTa, NOANUCAHHOTO YCUAEHHOM
KBAaNMPUUMPOBAHHONW NOANUCHIO (NPW HAaAWMYWUKM) NOJAHHOM B MUCLMEHHOW GOpMe UM
HanpasBieHHOM B NOpAfKe, ycTaHoBAeHHom PaboTopartenem, no agpecy 3N1eKTPOHHOM
noutbl PaboTofatens: KONMW [OKYMEHTOB, CBA3aHHbIX C PaboToi (KOMMKM NPMKazoB O
npueme Ha paboTy, nepesoAos Ha Apyryto paboTy, 06 yBOMbHEHUM C paboThl); BLINUCKK U3
TPYLAOBOW KHUMKKM (32 MCKNIOYEHWEeM CTy4aeB, eC/ii B COOTBETCTBMM C TPY/A0BbIM KOAEKCOM
Poccuiickoit @epepaummn unm uHbimu PefepanbHbiMU 3aKOHaMM TPYL0BaAA KHUMKA Ha
PaboTHuka He BeaeTca); cnpasku O 3apabOTHOM niaTe, 0 HAYUCAEHMAX U GAKTUUYECKU
yNAa4YeHHbIX CTPax0BbIX B3HOCAX Ha 0bA3aTe/IbHOE NEeHCMOHHOE CTPaxoBaHMe; 0 nepuoe
pabotbl 8 MAOY [0 CKK «Manaxut» 1 T.n., KOMUU [LOKYMEHTOB, CBA3aHHbIX ¢ paBoTo,
3aBepATCA Hagexawum obpasom u npefoctasnatoTca PabotHuky 6e3so3mesaHo.
Ceesenua o Tpyaosol peatenbHocTu (cTatha 66.1 Tpyaosoro kogekca Poccuiickoit
®enepauun) 8 MAOY [0 CKK «Manaxut» PabOTHUKY NpefoCTaBAAIOTCA B MOPAZKE,
yCTaHOB/NEHHOM CTaTbAMM 66.1 1 84.1 Tpynosoro koaekca Poceuiickoit depepaumn.
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- B nepuog paboTbl — He No3AHee Tpex pabounx AHEeN Co AHA NOAAYN 3aABNEHNUA,;

- NpW YBO/IbHEHMUW — B IeHb NpekpalleHnsa TpyAoBoro 4orosopa.

B cnyuae BbiaBneHUs PaBOTHMKOM HEBEPHOM MU HENONHOW MHPOPMALIUK B CBEAEHUAX O
TPYOoBOW  AEATENLHOCTM, NpeAacTasneHHbix Pabotopatenem  ans  XpaHeHusa B
MHPOPMALMOHHbIX  pecypcax  [lNeHcuoHnHoro  doHaa  Poccuiickoit  Depepaumu,
PaBoTopaTtesns Mo MNWCbMEHHOMY 3asBneHuto PaboTHuka o06A3aH WMCMpPaBuTL  WAW
[OMONHWTL CBEAEHUA O TPYAOBOW [AEATENBHOCTM M NPeACTaBUTb WX B MNOPAAKe,
YCTaHOBNEHHOM 3akoHodaTenbcTBom Poccuitckoit dPepepauum 06 MHAWBUAYANBHOM
(nepcoHUPpUUMPOBAHHOM) y4eTe B cucTeme 00A3aTE/IbHOTO MEHCMOHHOTO CTPaxoBaHWA,
ONA  XpaHeHua B MHbOPMaUMOHHbIX pecypcax [leHcuoHHoro ¢oHha Poccuickon

Pepepaumu.
4.13. O6ecrneynsaTs PaBoTHUKaM PaBHYH ONIATY 3a TPYL PaBHOW LLEHHOCTU.
4.14. BbinnayMsaTb B MOJHOM pasmepe npuuuTatowyiocad PaboTHwkam 3apaboTHyro nnaty B

CpOKM (2 pa3a B MecAl), yCTaHOBAEHHble TPYAOBbIM KOAEKCOM Poccuitckoit Penepayum,
MpaBuaamMmu BHYTPEHHErO TPYLOBOIO pacnopaaKa, TPYA0BLIM J0roBOpOM. B ciyyasx, korga
yKa3aHHble YMcna NpUXOAATCA Ha BbIXOAHbIE WM NPAa3AHWYHbIE AHW, AHAMK BbiNaaTbl
3apaboTHOM NNaThl CAeayeT cHMTaTh paboyune AHKU, NPeaLIEeCcTBYIOLIME BbIXOAHBIM AHAM.

4.15. 3HaKOMMTb Mo pocnucbk PabOoTHWMKOB € NPUHMMEEMbIMU IOKAJbHBIMKU HOPMaTUBHbIMU
aKTaMK, HEMOCPEACTBEHHO CBA3AHHBIMU C MX TPYAOBOM AEATENBHOCTBIO.
4.16. Ocyuwectsnate o0b6s3aTenbHoe couuanbHoe cTpaxoBaHue PaboTHWMKOB B nopagke,

yCTaHoBNeHHOM PefepaibHbIMKU 3aKOHaMMU.

4.17. He coobuwarb nepcoHanbHble AaHHble paboTHWKa TpeTbeil cTopoHe He3 NMUCbMEeHHOro
cornacua PaBoTHWKa, 3a WCKAKYEeHUMEeM CAy4YaeB, KOraa 3T0 Heobxogumo B Lenax
NpeaynpexaeHna yrposbl MW3HM W 340POBbl0  paboTHMKA, @ TaKkXe B C/aydvasx,
YCTaHOBNEHHbIX PeaepanbHbiM 3aKOHOM, OCYLLECTBAATL NEPeaaYy nepcoHanbHbixX 4aHHbIX
PaBoTHuKa B Npedenax O4HOM OpraHn3aLMm B COOTBETCTBMM € yKa3aHHbIM [T0N0KeHMEM, C
KoTopbiM PaboTHUK A0MKeEH BbITb O3HAKOMAEH NMUCbMEHHO, [MpeKkTop paspelaer 40CTyn
K nepcoHanbHbiM AaHHbIM PaBOTHMKOB TOMBKO CNEUManbHO YNOAHOMOYEHHBIM ANLAM,
NpM 3TOM YKazaHHble NMUa, AO0MXKHLI MMETb NPaBO MoOy4aTb TONbKO T€ NepcoHalibHble
faHHble PaBoTHMKA, KOTOpble HeobXxoAMMbI 418 BbINCIHEHUA KOHKPETHOM QYHKLMK.

4.18. Cobnonate TPyAOBOE 33aKOHOAATENLCTBO W MHblE HOPMaTWMBHbLIE MpPaBOBble aKThl,
CcoAeprKalme HOpMbl TPYA0BOTO Npasa, 0KaNbHble HOPMATUBHbIE aKThl.

«OTBETCTBEHHOCTb»
OTBeTcTBEHHOCTL PaboTopatena:

4.19. Obecneunts be3onacHoCcTb PaboOTHMKOB MNpW  3KCMAyaTaluMu 343HWH, COOPYMKEHWH,
CNOPTMBHOrO W WHOTO 000pyAOBaHWA, a TaKXKe MNPUMEHAEMbIX B MNPOWM3BOACTBE
MHCTPYMEHTOB.

4.20. Pekum Tpyaa 1 oTabixa PaboTHMKOB B COOTBETCTBMM C 3aKOHOAATENLCTEOM POCCUIACKOM
depepaummn 1 3aKoHoAaTenbCTBOM cybbexTos Poccuiickoit Peaepaumm.

4.21. NHdbopmuposanme PaboTHuKos 06 ycnosuaAx M oxpaHe Tpyda Ha paboumx mecTax, o

CYLLECTBYIOLLEM PUCKE MOBPEMIEHMA 340P0OBbA, MONAraldWMXCa UM KOMMNEeHCauuax u
CpeacTBax MHAMBUAYANbHOM 3aLWNThI.

4.22. Mpyu HapyWeHWW YCTaHOBNEHHOTO CPOKa BbINAaThl 3apaboTHOW NaaThl, OnnaTbl OTAYCKA,
BbINAAT MPU YBONLHEHWMK W APYTMX BbiNaaTax, npuumTarowmxca PaboTthuky, Pabotogatens
HeceT OTBeTCTBEHHOCTb B COOTBETCTBMMK C TPYA0BbIM KOAeKcom Poccuitckolt Pepepaumu u
MHbIMMA (De,ﬂ,epafleblNlM 3dKOHamu.
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5.1.

5.2.

5.3.

5.4.
5.5.
5.6.

5.7.
5.8.

5.9.

5.10.

F:d1s

5.12.

5.13.

5. PABOYEE BPEMSA U PEXKUM PAEOTbI M BPEMA OTAbIXA
«PABOYEE BPEMA»
PaBoyee Bpems —3T0 BPEMA, B TEYEHWKU KOTOPOro PaboTHKUK B COOTBETCTBUM C [MpaBuaamu
BHYTPEHHEro TpyAoBoro pacnopaaka PabotHukos MAOY O CKK «Manaxut» 1 ¢ yCI0BUAMM

TPYAO0BOro AOTOBOPa A0MKEH UCMONHATL 0BA3aHHOCTH, @ TaKXe MHble Nepruoabl BPEMEHH,
KOTOpble B COOTBETCTBMM C TpyaoBbiM Kogekcom Poccuitickol @epepauuu, Apyrumu
3aKOHaMM U UHBIMMU HOPMATUBHbBIMI aKTaMKW OTHOCATCA K pabouemy BpEMEHMU.
B pabouee Bpems He BXOAMT W HE YYUTLIBAETCA B HEM, BPeMA Ha NnepeojesaHue nepej
Haya oM M Noc/e OKOHYaHus paboyero gHa (cmeHbl, obegeHHOro nepepsiBa).
Bpema Hadyana v oKoHYaHua paboyero AHA, nepepbiBa AnA 0TAbIXa U NUTaHuA (ObefeHHbIi
nepepsis) PaboTHWKOB,  ycCTaHaBAMBaeTcs OpraHn3aunoHHO-PacnopaanTEIbHbIMK
AorkymeHTamu MAQOY [0 CKK «ManaxuTt», a Takxe WHAWBUAYaNbHbIMWU TPYAOBbIMMK
[0roBOpamm.

HopmanbHaa NnpoaonXuTensHoCcTe pabouero BpemeHy 40 yacoB B Hegento cT. 91 TK PO.
[na TpeHepcko-NpenoAaBaTensckoro coctasa 36 4acos B Heaento cT. 333 TK PO,
HakaHyHe Hepabo4ymx NpasaHMUYHbIX AHEW NPOAOIKMTEIbHOCTL paboYyero AHA COKpallaeTcs
Ha 1 yac.

«PEXWM PABOTbI»

Pexxum pabotbl CnoptmsHoro komnsekca ¢ 7.00 go 23.00.
Pexxum paboyero BpemeHW nNpeaycMaTpuBaeT NPOLOMKMTENbLHOCTL pabouelt Hegenu:
MatugHeBHasa pabouyas Hedens ¢ NpedoCTaB/eHWMEM ABYX BbIxOAHbIX AHel, cybbora u
BOCKpPECEHbE.
Bpema Hauana paboTel B 5.00, Bpema okoHYaHmA paboTel 18.00
ObeneHHblid NnepepblB oauH Yac ¢ 13.00 go 14.00. ObeaeHHbIN NEPEPLIB HE BH/KOYAETCA B
pabouyee Bpems W He onnauyMeaeTtca. B Apyroe Bpema MCNonb3oBaTb 0BefeHHbI nepepbis
Henb3Aa. PabOTHUK MOMET MCNo/Ab30BaTe €r0 NO CBOEMY YCMOTPEHMIO M Ha 3TO Bpems
OT/IY4MTCA C PaboTsbl.
LWectuaHeBHana paboyan He4enA C NPeaoCTaBNeHUEM OAHOTO BbIXOAHOTO [HA, BOCKPECEeHbE.
Ona PaBoTHWKOB, pemkum paboyero BpEMEHW KOTOPbIX OTAMYEETCA OT OBWMX Npasua B
opraHusauun (paboyana HeaenAa C NPeAOCTaBAEHWMEM BbIXO[HbIX AHEW MO CKOMb3ALEMY
rpaduky, Yyepeposanue pabounx v Hepabouux AHEW), yCTaHaBAMBABTCA MHAMBUAYANbHLIM
Tpynosbim  gorosopom cratba 100 wW cratea 111 TpypoBoro Kogekca Poccuickol
Pepepauymnn, MNpunoxenue (kaTeropua paboOTHMKOB-AOMKHOCTL COFNACHO LWITATHOO
pacnucaHua).
BoixogHble aHw cyb60Ta M BOCKpeceHbe cUMTAOTCA pabouMmMu AHAMK O0F OTAE/NbHON
KaTeropvu paboTHWKOB, MNpUIoKeHKE
Ecrv no  ycnosuam pabotbl npegoctasneHve obeneHHOro nepepbiBa  pabBoTHMKY
HEeBO3MOXHO, TO OH obecne4ymBaeTca MecToM A4/1A OTAbIXa M NpUema NuLLy 8 pabodee Bpems.

«BPEMA OTAbIXA»

Bpema otabixa — Bpems, B TEYEHUW KOTOPOro paboTHKK CBOBOAEH OT UCNONAHEHUA TPYA0BbLIX
06A3aHHOCTEN M KOTOPOE OH MOMKET UCNONL30BaTh NO CBOEMY YCMOTPEHMIO.
Buabl BpemMeHU oT/Ablxa — NepepbiBbl B TedeHUn pabadero AHA (06eaeHHbI NepepbIs);

— BbIXOAHbIE AHM (eXKeHeaeNbHbIM HENPEPbIBHbIA OTAbIX);

— Hepabouue npasgHUYHbIE AHMK;

— OTMYCK.

= 9 =



FaB lNpaBuna BHyTpeHHero Tpy4oBOro pacnopaaka PabotHmkos MAQY 10 CKK «Manaxur»
HaxoATCA B KagpoBoi cnybe opraHm3aumu. O3HaKOMAEHWE € AaHHbIMK «[1pasunamm»
NpoucXoauMT Nofd NOAMNUCH Kaxaoro PaboTHWKa B CneuManbHOM KypHane «XypHan
perucrpauuu TpyaoBbIX AOr0BOPOBY

8. MOPAAOK NPEAOCTAB/IEHMA CBEAEHMIA O TPYA0BOW AEATENBHOCTU

8.1. CeefeHuna o TpyA0BO# AeaTensHocTH (no dopme CTA-P) BbiAatoTCA TONBKO Tem paboTHMKaM,
KoTopble BbIOpanu sefeHue TpyA0BOWN AeATENbHOCTH B 31EKTPOHHOM Buae (cT. 66.1 TK PO,
n. 1.3 MNopsaKa 3ano/IHEHUA).

8.2. 3anBneHune paboTHWKa O BbiAaye CBeEHMUIA O TPYAOBOM AEATENLHOCTY 3a Neprog paboTbl y
PaboTtogartens moxeT 6biTb NOAAHO B MUCbMEHHOM BU/E WM HANPaBAEHO Ha 3NEKTPOHHYIO
nouty PaboTtopatens.

8.3. PaboTopatens 06asaH npefocTasuth PaboTHUKY CBEAEHWMA O TPYA0BOW AEATENbHOCTM 33
nepuof paboThl B OpraHusalm cnocobom, yKaszaHHbIM B 3aABNeHUM PaBoTHKMKA (MUYHO uam
Ha 3/IEKTPOHHYHO MOYTY)

8.4. PaboTHMK (B TOM uucie cosmecTuTenb) o6A3aH MOAYYUTH CBEAEHMA O TPYAOBOW
LEeATENbHOCTH:

- NpW YBONBHEHWW — B NocneAHuni pabounii geHb;
- MO 3anpocy — B TeueHuu Tpex paboyumnx gHel nocae Nnogavv 3aasaeHuns o sbigave (cr. 66.1
TK P®, n. 1.3 NMopsAaKa 3anonHeHus ).
8.5. Anpec 3anekTpoHHOK noyTsl MAQY 10 CKK «Manaxut» E-mail:malahit@ sbor.net
COrnMACOBAHO

['nasHbIi Byxrantep {//é% 0O.A. 3aHuHa « as » // 2020r.

-
Cneyuuanuct no Kaapam W_ B.A. CanbHUKOBa  « 09 » // 2020r.
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MpunoxkeHue Nel

YTBepHAEHO
Mpukazom gupexropa MAOY [0 CKK «ManaxuT»

Ne G -0 or of.O0F Aoto

Pasgen 5 «PABOYEE BPEMA U PEXKMM PABOTbI. BPEMA OTAbIXA»

n.5.2. «Pexxum paboTbi»

KATETOPMA PABOTHMKOB peskum paboyero BpemeHk KOTOPbIX OTAMHAETCA OT obwmx Nnpasun B
opraHusauuu (pabouan Heaens C NpeAoCTaBNeHUEM BbIXOAHBIX [IHEl No ckonb3sLemy rpaduky,
yepegosaHne paboumnx u Hepaboumx [lHeit), ycTaHasnuBeaoTca TPY/A08bIM AOTOBOPOM CTaThbA 100

TK P&.
Kateropus paGOTHMKOB — OOMKHOCTb (COI‘J‘]SCHO wTaTtHoOro pacnucanuﬂ)
Crapluuii TpeHep - npenoaasarent
TpeHep —npenoaasaTenb
Bpau
MeaMUMHCKan cecrpa
AOMUHUCTPATOP
V6opumua cnyebHbix nomeLeHui

[BOPHUK

MHCNeKTop Nno Kajapam W B.A. CanbHUWKOBAa
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